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SECURITY

	
	
	Y
	N
	NA
	Comments

	1
	All potential threats to security assessed:

Bomb threat

Armed hold up

Civil disturbance

Burglary

Assault of employee/customer
	
	
	
	

	2
	Entry and movement of people and vehicles to and from the premises is controlled.
	
	
	
	

	3
	The allotment/log of duplication of keys is controlled.
	
	
	
	

	4
	Equipment and materials that could be easily converted to cash have been identified and controls to prevent theft set up.
	
	
	
	

	5
	Where there are cash registers/check outs employees have been trained in what to do in

the event of an armed hold up/threat.
	
	
	
	

	6
	The issue of cash pick ups/drop offs to the bank has been assessed. 
	
	
	
	

	7
	No employee is required to make such a pick up/drop off alone or on foot.
	
	
	
	

	8
	There are security controls in place to protect employees in 24 hour shift/ night

establishments such as duress alarms, security cameras etc.
	
	
	
	

	9
	Employees have been instructed on what to do if they should discover someone behaving suspiciously at/near the premises.
	
	
	
	

	10
	Safes are locked at all times and the door to the office/room where the safe is located is

locked at all times.
	
	
	
	

	11
	There is a written cash handling procedure.
	
	
	
	

	12
	All car park areas are floodlit at night. 
	
	
	
	

	13
	No staff member is required to walk to the car park alone on arriving /completing an evening/night shift.
	
	
	
	

	14
	Where employees are required to work back after hours there are controls in place to

ensure their security.
	
	
	
	

	15
	There are controls in place to ensure that no manager/employee responds alone to intrusion alarms at night or on public holidays/weekends when the premises are isolated.
	
	
	
	

	16
	A security survey has been conducted to determine the need for security control devices

such as intrusion alarms, duress buttons and after hour patrol guards.
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