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	ACTION REQUIRED

	
	GOOD
	UN

SATISFACTORY
	IMMEDIATELY
	TO BE SCHEDULED

	FIRE
	
	
	
	

	Extinguishers in place, clearly marked for type of fire and recently serviced.
	
	
	
	

	Adequate direction notices for fire exits.
	
	
	
	

	Exit doors easily opened from inside.
	
	
	
	

	Exits clear of obstructions.


	
	
	
	

	Fire alarm system functioning correctly.
	
	
	
	

	Fire instructions available and displayed.
	
	
	
	

	Are regular fire drills carried out.
	
	
	
	

	ELECTRICAL
	
	
	
	

	No broken plugs, sockets or switches.
	
	
	
	

	No frayed or damaged leads.
	
	
	
	

	Portable power tools in good condition.
	
	
	
	

	No temporary leads on floor.
	
	
	
	

	Emergency shut-down procedures in place.
	
	
	
	

	No strained leads.
	
	
	
	

	GENERAL LIGHTING
	
	
	
	

	Adequate illumination.
	
	
	
	

	Good natural lighting.
	
	
	
	

	Good light reflection from walls and ceilings.
	
	
	
	

	No direct or reflected glare.
	
	
	
	

	Light fittings clean and in good condition.
	
	
	
	

	Emergency lighting operable.
	
	
	
	

	WALKWAYS
	
	
	
	

	Oil and grease removed.
	
	
	
	

	Entry and across walkways kept clear
	
	
	
	

	No electrical leads crossing walkways
	
	
	
	

	Walkways adequately and clearly marked.
	
	
	
	

	Unobstructed vision at intersections.
	
	
	
	

	Stairs/Risers
	
	
	
	

	Floor coverings
	
	
	
	

	MACHINES
	
	
	
	

	Starting and stopping devices within easy reach of operator.
	
	
	
	

	Clean, provision to store waste off-cuts.
	
	
	
	

	Drip pans on floor to prevent spillage.
	
	
	
	

	Adequate work space around machine.
	
	
	
	

	No bending/stooping required.
	
	
	
	

	Duck-boards in good repair.
	
	
	
	

	RUBBISH
	
	
	
	

	Bins located at suitable points around plant.
	
	
	
	

	Bins emptied regularly.
	
	
	
	

	Oily rags and combustible refuse in covered metal containers.
	
	
	
	

	WORK BENCHES
	
	
	
	

	Clear of rubbish.
	
	
	
	

	Tools not in use kept in place.
	
	
	
	

	No damaged hand-tools.
	
	
	
	

	No damaged power-tools.


	
	
	
	

	Work height.
	
	
	
	

	No sharp edges.
	
	
	
	

	STORAGE
	
	
	
	

	Materials stored in racks and bins wherever possible.
	
	
	
	

	Storage designed to minimise lifting problems, 

ie. between knee and shoulder.
	
	
	
	

	Floors around racking clear of rubbish.
	
	
	
	

	General condition of racks and pallets.
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