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GENERAL

WORKPLACE 1.

	
Item
	Standard
	Yes
	No

	
FLOOR

	Clean, tidy, free of water, oil, grease or other substances which could cause employee to slip.  Suitable for factory processes, well maintained, level, no projecting surfaces, no trip hazard.

	
	

	
AISLES
	Clearly demarcated, obstruction free, width and location adequate for work environment. 

	
	

	
WALLS
	Not defaced, clean, paint scheme compatible with work environment (e.g. assists illumination).  Well maintained, no projecting fittings, no slivers or sharp edges on timber or metal walls.
	
	

	
DOORS
	Not defaced, clean, paint scheme compatible with intended purpose (e.g. fire doors).  Well maintained, no projecting fittings, no slivers or sharp edges on timber/metal doors, operate freely.
	
	

	
DOORWAYS
	Obstruction free, width and location adequate for intended purpose.

	
	

	
WINDOWS
	Clean on both inside and outside, obstruction free, location acceptable with work environment.  Well maintained, no projecting fittings, no slivers or sharp edges on timber or metal walls.
	
	

	
SKYLIGHTS
	Clean on both inside and outside, obstruction free, location compatible with work environment.
	
	

	
CEILING
	Clean, paint scheme compatible with work environment (e.g. assists illumination).  Well maintained, no projecting fittings, no slivers or sharp edges on timber/metal doors, operate freely.
	
	

	
VENTILATION
	Clean, obstruction free, adequate for work environment, air temperature comfortable.  Well maintained, functions correctly.
	
	

	
LIGHTING
	Natural - compatible with/illumination suitable for work process, prevents shadows.  ARTIFICIAL - well maintained, clean, location suitable for work processes.
	
	

	
STORAGE
	Safe, tidy, suitable for extraction without problems, shelving/storage height/position relative to lighting, fire sprinklers, wall etc.  Pallets, racks, bins etc. well maintained suitable for purpose.
	
	

	
SCRAP BINS
	Clearly identified, tidy, used, regular removal.  Well maintained, location compatible with factory layout and processes.

	
	

	
MACHINERY
	Clean/tidy on, around, under and behind machines and work benches.  Guarding in place, effective and well maintained, machine suitable for process.

	
	

	
TOOLS
	Stored in racks, shelves, containers, suitable for use.  Tools well maintained, clean, suitable for intended use.
	
	

	
STAIRWAYS
	Obstruction free, non slip surface, located for convenience and access.  Installed to AS 1657, well maintained, no slivers or projecting fittings, nails etc.
	
	

	
EMPLOYEE


FACILITIES
	Clothes lockers, washroom, showers, toilets, drinking fountains clean, tidy and hygienic.  Clothes lockers, washroom, showers, toilets, drinking fountains well maintained, adequate.  Regularly used, clean, tidy, hygienic, scrap bins provided, used, lids in place, regularly serviced.  Well maintained, facilities adequate, comfortable.




	
	

	
FIRST AID

	Clean, tidy, hygienic, first aid attendant(s) available and identified, sign advising attendant on duty and his location.  Well maintained, facilities to required standard.
	
	

	
SIGNS
	Caution, information, danger signs appropriate, unobstructed, legible, meet legal requirements.
	
	

	
FIRE


EXTINGUISHERS
	Free access, well maintained, and regularly inspected.
	
	

	
FIRE


 HOSEREELS
	Free access, properly rolled up and regularly inspected.
	
	

	
FIRE EGRESS
	Unobstructed and fire exit doors unlocked and clear.

	
	

	
OTHER


ESSENTIAL


SERVICES
	In proper working order and well maintained.
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