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ELECTRICAL
INSTALLATION &
EQUIPMENT

	
	Electrical Distribution Boards
	Y
	N
	NA
	Comments

	1
	Is there clear space in front of switchboards of at least 1metre?
	
	
	
	

	2
	Is every switch, circuit breaker or fuse clearly labelled including spares?
	
	
	
	

	3
	Do electrical enclosures and switchboards provide effective protection against direct

contact with live parts?
	
	
	
	

	4
	Is the switchboard door capable of being Locked to prevent unauthorised access? 
	
	
	
	

	
	Socket Outlets (Power points)


	Y
	N
	NA
	Comments

	5
	Are all socket outlets free of obvious defects? (Not chipped, cracked or showing signs of

overheating).
	
	
	
	

	6
	Are all socket outlets mounted secured in position?
	
	
	
	

	7
	Are all socket outlets located at a safe height to protect from liquid splashes and mechanical damage?
	
	
	
	

	
	Extension Leads and Power Boards
	Y
	N
	NA
	Comments

	8
	Are extension leads and power boards in a safe operating condition? (No damaged

insulation, burn marks, bent or loose pins).
	
	
	
	

	9
	Are extension leads and power boards located in a safe position to prevent trip hazards?
	
	
	
	

	10
	Are extension leads and power boards located in a safe position to prevent mechanical or

other damage?
	
	
	
	

	11
	Are power boards fitted with built in overload protection?
	
	
	
	

	12
	Are plugs and sockets of the non-rewireable (moulded) or transparent type?
	
	
	
	

	13
	Are portable outlet devices suitable? (Double adaptors and piggy back plugs are generally

not recommended for use in the workplace. Note: They must not be used in construction

work)
	
	
	
	

	
	Light fittings
	Y
	N
	NA
	Comments

	14
	Are light fittings maintained in a safe condition? (No loose covers or wires, broken or damaged fittings)
	
	
	
	

	15
	Are fluorescent tubes and light bulbs replaced when faulty to ensure adequate lighting of

the work area?
	
	
	
	

	16
	Are light switches free of obvious defects and mounted securely in position? (Not chipped,

cracked or showing signs of overheating).
	
	
	
	

	
	RCD’s ( Residual current device or safety switch)


	Y
	N
	NA
	Comments

	17
	Are high risk working environments, portable equipment, electrical plant and portable

power tools protected by either fixed or portable RCDS’s?
	
	
	
	

	18
	Have RCD’s been regularly inspected and tested? Refer clause 64 OHS Regulation and

AS/NZS 3760
	
	
	
	

	
	Inspection and Testing


	Y
	N
	NA
	Comments

	19
	Is the electrical installation and associated electrical equipment regularly inspected, tested and maintained? Refer clause 64 OHS Regulation and AS/NZS 3760.
	
	
	
	

	20
	Are records kept of all inspections, tests and maintenance carried out on the electrical

installation and associated electrical equipment? Refer clause 65 OHS Regulation and AS/NZS 3760.
	
	
	
	

	21
	Are portable power tools regularly inspected for damage and wear and maintained in

accordance with the manufacturer’s instructions?
	
	
	
	

	22
	Is the inspection and testing carried out by “competent person” ?
	
	
	
	

	23
	Are isolating switches and emergency stops checked regularly to ensure safe operation?
	
	
	
	

	
	General
	Y
	N
	NA
	Comments

	24
	Are mobile plant, tools and temporary structures kept a safe distance from powerlines? Refer clause 64 OHS Regulation.
	
	
	
	

	25
	Are suitably qualified electrical persons doing electrical work?
	
	
	
	

	26
	Does all wiring conform to safe and sound practice? (No make-shift wiring)
	
	
	
	

	27
	Are portable generators suitable for the task and protected by a 30mA RCD? 
	
	
	
	

	28
	Is electrical equipment that is used in high risk hazardous areas safe to use? (wet areas,

gases, vapours, dusts, etc)
	
	
	
	

	29
	Are main and isolating switches clearly labelled and accessible?
	
	
	
	

	30
	Are switches and push button controls clearly labelled and accessible?
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